
GENERAL REQUIREMENTS UNDER PROCUREMENT POLICY v4

Need to acqu¡re goods or
services that are NOT'
exduded items ¡n the

Pros¡rement Policy Schedule
B

Dev€lopment 9f
requíremerits;

spec¡ficetioÌs,,s@pe
of work; delivery

scheduie, terms of .

reféreiìcê

(1)

I
NO

The requirernent for competitive bid
solicitalion for goods, seúices and
construdion may be waived under joint
authorily of .the appropriale Managlng
D¡re.ctor and Glty Treasgrer, CFO and
replaced with negoüatlone by the Managing
Diredor and Manager of Purcfiasíng and
Supply (or delegaþ. Eniergencies are the
exceptîon and'will,be dealtwith as per PP

Review prgcu rery¡qlt apppaChì

1) Canthe goodg / servjcgs_ blìoþtãined
thro.ugh a comp-et¡tive proæ9s?,

Appendix "D"

2) Are the goods / services only avaiiable fom
a single i sole source

Managlng Dlrector requires
goods, services or equipment
cleemed to be available fiom
only one source of supply due
to existing monopoly, patents,

fade secrets, technical
requ¡rements

There may be mqre than one.
source ofsupply in the qpen

market; but only óne ofthese
is recommended by the
Managing D¡Þctorfor
consideration on the grounds
that it ¡s more coCt effective or
beneficial to the City

Communication with Purchasing &
Supply prior to start of

negoliátions or prepqration of
Committee/Council report

When a Manâglng El¡ector
¡ntends to seled a sùppl¡er
pursuant to subsedion 14.1; a
written report Índicating the
compelling raüonale that
wanants a non-competitive
seledion to rele-vant

Committee and Council

tnformal qugtatign requiring
trle documentatÍoniolthree (3)

rO,¡"¡ quotes AND
requirements, specifi cations,

scope of wgrk; delivery
schedule; payment schedule,
terns of reference & pricing

Documentation prepared /
admin¡stered by Purchasing
(RFQ, RFT, RFP; EOI, RFD

Repo¡1is preparqd
recommending award,tg the

relevant Cornmillee gnd
, Council

Direct Negotiation with
: supplier / coilsultant /

contrac{or in acçordance w¡th
Procuremerlt Policy

or RFT over $1

account number; :at¡thorized .

signature and appropriate backup
information

(Administrative Awar4.Approval for
Tenders + 9100k -g1M)

-*-o


