
Need to acquire goods or
services that are NOT
exduded items in the

Proqlrement Policy Scfredule
B

GENERAL REQUIREMENTS UNDER PROCUREMENT POLICY

APPENDIX ..D''

Corporate Credit Card,
Payment Voucher or submit

requisition for Purcl¡ase Order

Non4ompetlttve Purchasee (pp f4.i)
The requirement for competitfue bid
solicitation for goods, services and
consfud¡on may be waíûed under joint
authorig of üle appiopriate Executlve
Dlnector and Clty Treasurer, CFO and
replacecl with negoüatlons by the Direcfor
and Manager of Purdrasing and Supply (or
delegate). Emergencies are the exception
and will be dealt w¡th as Wl PP 14.2

Development of
requiæments,

specificationg scope
of work, delivery

scñedule, terms of
reþrence

ô
Î

NO

Revlew procuremênt approech:

1) Can the goods / services be obtained
fhrough a competit¡ve process?

IF NO

2) Are the goods / services only available from
a single / sole source

Execuüve Dfi ec{or requires
goods, services or equipment
deemed to be available from
only one source ofsupply due
to existing monopoly, patents,
fade sedets, technical
requirements

There may be mofe than one
source ofsupply in the open
market, but ônly one ofthese
is recommendèd by üe
Executfve Dl¡pc{orfor
consideratioir oir the grounds

Communication with Purcñasing &
Supply priorto start of

negotiations or.preparation of
Committee/Cou ncjl report

beneficial to the City
it ¡s more cost eftctive or

intends to select a supplier
pursuant to subsedion 14.1, a

a Executlve Dlrcctor

compell¡ng rationale that
report indicating the

selection to relevant
Committee and Council

nts a non-competitive

lnformal quotation requ¡ring
the doqrmentation of three (3)

written quotes AND
requiremenß, specifications,

scope of work, delivery
schedule, payment schedule,
terms of reference & prio'ng

Doq¡mentation prepared /
administered by Purchasíng
(RFO, RFT, RFP, EOt, RFD

NO
*

(1)

Report iS prepared
recommending award to the

relevant Committee and
Couneil

Direct Negotiation with
slpplier / consuttant /

conbaclor in accordance with
Procurement PoliÇy

with account number,
authorized signature and

appropriate backup
informat¡on

purcñase requisition


